
 
 

 
FAQ 

Frequently Asked Questions 
 
 

1. How can I apply? 
By filling in the application form of the Call which is published on the School's 
website (https://www.scuolacle.unito.it/internazionalita/erasmus/erasmus-traineeship) 
The Call deadline is 16/11/2022 at 12.00pm.  

 
Applications will not be considered if: 

- they are submitted after the deadline or not as instructed;  
- personal data is missing or insufficient; 
- the documentation is incomplete or insufficient. 

 
 

2. In which countries can I do my traineeship? 
You can do your traineeship in companies, training centres, research centres or 
other organisations based in one of the following country groups: 

- Programme Countries group which includes: EU Member States, 
European Economic Area countries (Iceland, Liechtenstein, Norway), EU 
candidate countries (Turkey, Serbia and the Republic of North Macedonia); 

- Partner Countries group which includes: all countries in the world that 
do not belong to the Programme Countries group. NB United Kingdom 
and Switzerland are included in this group.  

 
3. Do you have to be a student to take part? 

Yes, you must have student status when you apply, even if you want to do your 
traineeship as a recent graduate.  
You must be enrolled in the third year of a Bachelor or single-cycle degree and can’t 
be behind with your exams or, if so, only a few months. 
 

4. I am a first-year Bachelor student, can I apply for an Erasmus+ 
Traineeship? 
No. You can’t apply to this Call if you are a 2022/23 or 2021/22 cohort, (in your first 
or second year respectively) of a Bachelor or single-cycle degree program.  

 
5. Can I apply if I intend to graduate in the next session? 

Yes, but only if you keep your student status when you apply.  
Mobility can:  

- be completed before you graduate,  
- start once you have graduated (traineeship as a recent graduate). 

https://www.scuolacle.unito.it/internazionalita/erasmus/erasmus-traineeship


The months of Erasmus Traineeship you do after your graduation are counted 
towards the funding available for the study cycle when you applied. Your Mobility 
traineeship must, however, last the minimum time (60 days) and end no later than 
31/07/2024. 

 
6. I have already done an Erasmus Traineeship and received an Erasmus 

grant. Can I still apply? 
You can still apply, even if you have already received or are still receiving an Erasmus 
grant for study or Traineeship provided you are available for at least 2 months in 
order to do the Traineeship. In fact, each student has a maximum of 12 months of 
Erasmus Mobility per study cycle (for study and Traineeship) and 24 months for 
single-cycle degrees.  
However, even partial overlaps between Erasmus study and Erasmus Traineeship 
Mobility are not allowed. 

 

7. How do I choose an organisation? 
You will have to find it yourself by contacting an organisation, company or 
institution that interests you.  
The Committee will assess applications and, where possible, check the host 
organisation’s criteria and credentials, its requirements and internship profiles on 
offer, the project’s validity (aka project work), and its relevance in your degree 
program. 

 
 

8. Can I choose any organisation? 
No. EU institutions and other EU bodies including specialised agencies (see the full 
list here https://europa.eu/european-union/contact/institutions-bodies_en) and 
organisations managing EU programmes, such as National Agencies, are not 
eligible. 

 
9. Can I choose more than one organisation? 

No. You can only apply for the Call with one chosen organisation. However, if you 
intend to take part in the Call, we recommend you contact several organisations in 
advance and then select the one that is most appropriate. 

 
10. Can I choose a foreign university as my institution? 

Yes, you can choose a partner university of the School of Legal, Political and 
Economic-Social Sciences and its three Departments for Erasmus+ exchange for 
study and find out about doing an internship with one of them.  Our partner 
universities can be found here: "Active International Agreements". 
 
 

11. How many months are covered by the Erasmus for Traineeship grant? 
What happens if I plan a longer traineeship? 
The grant lasts three months and periods of less than two months (equal to 60 days) 
are not eligible.  
If you plan a longer placement, after three months any expense will be your 
responsibility. 

 
 
 

https://europa.eu/european-union/contact/institutions-bodies_en
https://esse3.unito.it/mobility/MOAccIntRicAreaPubbForm.do?aaAccordo=2021&selCodDip=010079&selCodIsced=0312-2013&selNazioni=&selAtestra=&cogRefStra=&cogRefInt=&statoRicerca=FILTRA&form_id_formRicerca=formRicerca&actionbarRicerca=Ricerca
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12. What is meant by 'blended Mobility'? Does it include a grant? 
Blended Mobility is a combination of online and face-to-face coursework. You are 
only eligible if it had previously been agreed in your Learning Agreements for 
Traineeship and if you spend at least 60 days abroad. You are entitled to receive the 
grant if you study online in the host country, as the Mobility will be considered 
physical Mobility abroad. 
The blended Mobility grant will only be paid for the period of physical Mobility 
abroad. 

 

13.  What is meant by virtual mobility and is there a grant? 
This is entirely remote Mobility from your usual place of residence, without 
physically moving to the destination country. Virtual mobility is not covered by 
Erasmus+ for Traineeship 2022. The grant is linked to the concept of physical 
Mobility in the country where the partner institution is based. However, should 
Covid-19 restrictions continue and Mobility abroad is not allowed, a fully virtual 
work placement will be considered eligible but only for the purpose of recognising 
credits for coursework, if it falls under type A (obligatory placement) or type B 
(optional placement) with recognition of supernumerary credits. 

 
14. What is an obligatory traineeship? 

Obligatory is when: 
- a traineeship is worth CFUs in your career plan before graduating (NO 

supernumerary CFUs); 
- a traineeship is necessary as part of a PhD program or specialisation school. 

You must check you have credits in your career plan that you have not earned yet and 
that can be used for recognising the traineeship. Ask the Department admin staff 
about the recognition procedures for your degree program or Department.  

 
 

15. What is an optional traineeship? 
Optional is when: 

- you do a traineeship while you are still studying, although no CFUs are 
recognised or CFUs are recognised, but not necessary in order to graduate 
(supernumerary);  

- you do a traineeship after graduating.  

 
16. Is the type of traineeship stated at the time of application important?  

The type of placement (type A - obligatory or type B - optional) stated in the 
application form is binding and must correspond to the one actually completed at 
the end of the Mobility. Otherwise, the grant received will be refunded.  

 
17.  How can I prove my chosen organisation’s interest in offering me a 

traineeship? 
You can prove your chosen organisation’s interest by providing:  

- the letter of intent which they have duly filled in and signed (Annex 1) (see 
https://www.scuolacle.unito.it/internazionalita/erasmus/erasmus-
traineeship, on the left of the page); 

- declaration of acceptance which the organisation has signed; 

https://www.scuolacle.unito.it/internazionalita/erasmus/erasmus-traineeship,%20on%20the%20left%20of%20the%20page
https://www.scuolacle.unito.it/internazionalita/erasmus/erasmus-traineeship,%20on%20the%20left%20of%20the%20page
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- correspondence with the organisation (e.g. exchange of emails).  
Marks awarded will be proportionally based on these points. 

 
18.  Do I need a letter of intent before applying to the Call? 

No, although you must prove that the organisation you contacted has replied to you 
(e.g. an email) and attach this to your application. However, applications that also 
enclose a declaration of acceptance or letter of intent which the organisation has 
signed will get higher marks. 

 
19. How do I do the project work? 

Project work is a description of the tasks and duties you will do during your 
placement, outlining the objectives and expected learning outcomes. You can either 
model your project work on the placement offer the organisation publishes or draft 
a text yourself where you describe the characteristics of the placement you are 
agreeing on or have agreed with the organisation. The placement project must be 
consistent with your career path and it is preferable that the organisation has already 
agreed with it when you apply. 

 
20.  Which languages are required to take part in the Call? 

You must know the language(s) that the organisation asks for before applying (target 
language), and you must declare your language level via Common European 
Framework of Reference (CEFR). 
N.B.: the target language indicated in the letter of intent must be the 
same as that in the application.  

 
 

21.  How can I prove that I know a language? 
You can demonstrate your knowledge of a language by: 

• proof of have taken and passed at least an exam of the language requested in UniTo 
(attaching exams self-certification downloadable from MyUnito) or in another 
University; 

• possession of recognised international certificates at least equal to the B2 level of the 
European language portfolio, among those recognised by the School: certificates 
obtained more than three years ago will count less in the assessment; 

• additional documentation demonstrating linguistic competence (e.g. double high 
school diploma like Esabac, Transcript of Records for periods of study/stay abroad, 
copy of the OLS for those who have already completed an Erasmus+ mobility period, 
self-certification of the enrolment in a English language Degree program 
downloadable from MyUnito, number of years of foreign language study, etc.; 

• native speakers can attach a self-certification certifying the knowledge and level of 
the language required by the institution. 

 
You must attach the document certifying language skills to the application form. 

 
 

22. When does the Call expire? 
The Call expires on 16/11/2022 at 12.00pm.  

 
 
 

https://www.coe.int/en/web/common-european-framework-reference-languages/table-2-cefr-3.3-common-reference-levels-self-assessment-grid
https://www.coe.int/en/web/common-european-framework-reference-languages/table-2-cefr-3.3-common-reference-levels-self-assessment-grid
https://www.scuolacle.unito.it/internazionalita/erasmus/erasmus-traineeship
https://academy.europa.eu/local/euacademy/pages/course/community-overview.php?title=learn-a-new-language
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23. Can I submit additional documentation after the deadline? 
No, not after the Call has expired. Applications submitted after the deadline or 
with incomplete documentation will not be considered.  

 
24. How will applications be selected? 

The School’s Erasmus Commission will assess the applications based on the 
documentation provided. Three eligible candidate lists will be drawn up, one for 
each Department within the School, for both types of placement: obligatory or 
optional. 
Applications will also be selected by assessing students’ career history as at 
01/10/2022. 
The Commission will adopt the following selection criteria:  

a. number of credits expected and acquired compared to the year of the 
program; 

b. weighted average of exam marks; 
c. language knowledge(s); 
d. content of training project and its relevance to your degree program;  
e. how developed your contact is with the organisation.  

Priority will also be given to those enrolled in the final years of their degree 
program. 

 
25.  I have just returned from Mobility and have not yet received 

recognition for credits taken abroad in the 2021/2022 academic year. 
What can I do? 
If you did international Mobility in the academic year 2021/2022 as part of the 
University, School or Department programmes, and if you are still waiting 
for recognition of the coursework you completed abroad on 01/10/2022, you 
must use Section E of the application form to indicate the programme completed 
in the academic year 2021/2022 (Erasmus for Study or Traineeship, structured 
Mobility for a double degree, other...), the exact date when Mobility began and the 
exact date when it ended 2021/2022 (Erasmus for Study or Traineeship, 
structured Mobility for a double degree, other...), the exact date Mobility started 
and the exact date Mobility finished.  
Use the following to calculate the academic career score (CFU incurred and 
weighted average):  
- 2 CFUs per month will be recognised for each month of Mobility undertaken 

at the time of publishing the Call; 
- the weighted average of the marks currently already recorded in your career 

history or, if you are a first year student of a Master's degree, the Bachelor's 
degree grade will be taken into account. 

 
26. When will the eligible candidate list be published? 

Three eligible candidate lists will be drawn up, one for each Department within 
the School. 
The lists will be published on the School of Political and Economic Social Sciences 
website. You will not receive any individual communication. If you are a 
winner, you must accept the grant or refuse it within five calendar days from the 
day following the publication of the list. You must write to 
international.cle@unito.it, or risk losing your place. 
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27. How do positions change on the eligible candidate list? 
When students refuse their place, the eligible candidate lists will be adjusted in 
accordance with constraints of Mobility towards Programme Countries and 
Partner Countries (see art. 1). 
If there is an increase in available funding, additional grants may be awarded to 
eligible applicants based on the eligible candidate lists in this Call. 
Before leaving, winners must also complete the administrative procedures 
required for the Erasmus+ Traineeship Mobility. 
Successful candidates are required to find out about visa application deadlines 
and procedures before leaving when they win a placement in a Partner 
Country.

 
28. What happens if I give up my Mobility before leaving?  

Any contributions received must be paid back partially or in full in the event of 
refusing your place, although you can re-apply for future Calls, without any 
penalty. 

 
29.  How much time do I have to complete my traineeship? 

Mobility must take place after the eligible candidate list has been published (and 
the grant accepted) and by 31/07/2024. 


